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INSTRUCTIONS FOR COMPLETING THE DYNAMIC GUIDELINES

How do I complete the dynamic guidelines?

1. You will require Adobe Reader to open the dynamic guidelines. Adobe Reader can be downloaded free of
charge from: http://get.adobe.com/uk/reader/otherversions/. Use Adobe Reader Version 10 or higher.

2. Open the dynamic guidelines and save it (save as a pdf) on your hard drive.

Please rename it <name of your country>.pdf.

4. You may forward the dynamic guidelines to stakeholders you would like to involve or inform by e-mail. You
may also print and/or save the dynamic guidelines.

5. It is advisable to prepare textual responses (including any formatting such as bullet points) first in a separate
document and then to copy and paste them into the form. Please use font Arial 10. Acronyms and abbreviations
should be avoided if possible. If included, they must be introduced (i.e. written out in full) the first time they are
used. Note that the text boxes are expandable. Once text has been entered, the box will automatically enlarge to
make its content fully visible when you click outside its border. To delete a row you have added, click on the
"X" on the far right of the table

6. When you have finished completing the dynamic guidelines, click the “Submit form” button at the end of the
form and send the completed dynamic guidelines to Devin.Bartely(@fao.org; Matthias.Halwart@fao.org; and
ruth.garciagomez(@fao.org.

7. This should automatically attach the document to an email that you can then send. Otherwise, please attach the
completed dynamic guidelines manually to an e-mail and send it to Devin.Bartely@fao.org;
Matthias.Halwart@fao.org; and ruth.garciagomez@fao.org.

8. A letter confirming official endorsement by relevant authorities should also be attached to the email.

9. You will receive a confirmation that the submission was successful.

(98]

Where can I get further assistance?
If you have any questions regarding the dynamic guidelines, please contact
Devin.Bartely@fao.org; Matthias.Halwart@fao.org; ruth.garciagomez@fao.org

Several websites provide useful information on aquatic species that can be consulted for proper species names and for
information on aquatic genetic resources: AlgaeBase, Aquamaps, Barcode of Life, Census of Marine Life, FishBase,
Frozen Ark, GenBank, Global Biodiversity Information Facility, International Union for Conservation of Nature,
National Institutes of Health Database on Genomes and Bioinformatics, Ornamental Fish International, SealifeBase, Sea
Around Us, and World Register of Marine Species.

How, by whom and by when must the completed dynamic guidelines be submitted?

Once officially endorsed by the relevant authorities, the completed dynamic guidelines should be submitted (click the
“Submit form” button on the header banner) by the National Focal Point. Completed dynamic guidelines should be
sent by December 315 2015.

www.algaebase.org
WWW.aquamaps.org
www.barcodeoflife.org
www.coml.org
www.fishbase.org
www.frozenark.org
www.genbank.org
www.gbif.org

Wwww.iucn.org
http://discover.nci.nih.gov/

www.ornamental-fish-int.org
www.sealifebase.org
www.seaaroundus.org
WWWw.marinespecies.org




I. INTRODUCTION

At its Thirteenth Regular Session, the Commission noted that the preparation of a country-driven State of the
World's Aquatic Genetic Resources for Food and Agriculture would provide countries with opportunities for
assessing the status of their aquatic genetic resources for food and agriculture and enhancing the contributions of
aquatic genetic resources to food security and rural development. Additionally the process of producing Country
Reports will assist countries in determining their needs and priorities for the conservation and sustainable use of
aquatic genetic resources for food and agriculture, and will help raise awareness among policy-makers.

II. COUNTRY REPORTS

As with the other sectors, The State of the World's Aquatic Genetic Resources for Food and Agriculture (SoWAqGR)
will be compiled from Country Reports. It is recognized that guidance is necessary in order to assist countries in
completing those reports under a common framework. The Country Reports will become official government
documents submitted to FAO.

The following questionnaire is the suggested format for the preparation and submission of Country Reports. The
questionnaire has been prepared by FAO to assist in the preparation of Country Reports contributing to the SoOWAqGR
Report. It has been designed to assist countries to undertake a strategic assessment of their aquatic genetic resources for
food and agriculture.

The scope of the first State of the World's Aquatic Genetic Resources for Food and Agriculture, and therefore the
emphasis in the Country Reports, is farmed aquatic species and their wild relatives within national jurisdiction.

Country Reports should:

e become powerful tools for improving the conservation, sustainable use and development of aquatic genetic
resources for food and agriculture, at national and regional levels;

e identify threats to aquatic genetic resources, gaps in information about aquatic genetic resources and needs for the
strengthening of national capacity to manage aquatic genetic resources effectively;

e inform the development of national policies, legislation, research and development, education, training and
extension concerning the conservation, sustainable use and development of aquatic genetic resources for food and
agriculture;

e contribute to raising public awareness about the importance of aquatic genetic resources for food and agriculture;

e complement other national reporting activities on the conservation, sustainable use and development of aquatic
genetic resources.

Timeline and process

In line with the overall process, as established by the Commission, the Director-General of FAO sent a Circular
State Letter on 19 April 2012 to countries requesting them to identify National Focal Points for the preparation
of Country Reports by 31 December, 2015.

The following steps are recommended in preparing the Country Report, using a participatory approach:

e Each participating country should appoint a National Focal Point for the coordination of the preparation of the
Country Report who will also act as focal point to FAO. National Focal Points should be communicated to the
Secretary, Commission on Genetic Resources for Food and Agriculture (cgitafpédiatty)

e Countries are encouraged to establish a national committee to oversee the preparation of the Country Report. The
national committee should consist of as many representative stakeholders as practical (representing government,
industry, research and civil society).

e The national committee should meet frequently to review progress and consult widely with key stakeholders.



e The National Focal Point should coordinate the preparation of the first draft of the Country Report, which should be
reviewed by the national committee. The National Focal Point should facilitate a consultative process for broader
stakeholder review.

¢ Following the stakeholder review, the National Focal Point should coordinate the finalization of the Country
Report, submit it to the government for official endorsement and transmit it to FAO in one of the Organization's
official languages (Arabic, Chinese, English, French, Russian and Spanish) by 31 December 2015.

e The Country Report will be an official government report.

e [f countries are unable to submit final Country Reports by the set deadline, preliminary reports of findings should
be provided to FAO to contribute to the identification of global priorities for inclusion in the SOWAqGR Report.
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